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SACOSS Room Hire Booking Form
Marjorie Black Community Room 

Daphne Gum Quiet Room

Booking Details

Name of Room:      

Day(s) & Date(s):      


Start *:      

Finish *:      



Name and number of contact person on the day: 
     




Arrival time on the day:      

 Number of attendees:      

  
Please advise your attendees that the entrance to the SACOSS community rooms is via Young Street.
* Start and finish times must allow for adequate time for the hirer to set up and clear away. Additional charges may apply if the room is not vacated by the nominated finish time, or left in an unacceptable state. Please see Terms & Conditions for more detail.
ONE CAR PARK SPACE IS AVAILABLE PER ROOM BOOOKING ON THE DAY(S) OF HIRE
Hirer Details

Contact Person:      

Organisation:      

Postal Address:      

Email:      

Telephone:      


Address for invoice (if different to hirer)
Contact Person:      

Organisation:      

Postal Address:      

Email:      

Telephone:      

 FORMCHECKBOX 
 I have read and accepted the Terms and Conditions 

(signed)     





 
(if completing electronically, either insert electronic  signature, or print form then sign & scan for emailing)

PLEASE NOTE

Organisations must be a SACOSS Member to receive member rates. 
An Individual SACOSS member cannot book the rooms at member rates for a non-member organisation.
Equipment *Denotes available in Marjorie Black Community Room only.  Tick the items you require.

 FORMCHECKBOX 
 TV/VHS *
 FORMCHECKBOX 
 Laptop/DVD *
 FORMCHECKBOX 
 Data projector with laser pointer *
 FORMCHECKBOX 
 White board (hirer must provide own pens)
 FORMCHECKBOX 
 Flip chart easel (hirer must provide own paper & pens)
 FORMCHECKBOX 
 Lectern *
· The completed and signed SACOSS Room Hire Booking Form can be either faxed to 08 8272 9500, or completed electronically and emailed to sacoss@sacoss.org.au , or posted to the Office & Finance Coordinator, SACOSS, 47 King William Rd UNLEY 5061. 
· An email confirming your booking will be sent within five working days to the hirer’s email address you have provided.  
· Invoices are sent at the end of each month.

· Should you wish to discuss your proposed booking, please contact Libby Connell on 8305 4226 or libby@sacoss.org.au  
· Copies of this form, full Terms and Conditions and a Price List, are available from www.sacoss.org.au/communityroom  
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Membership expiry  
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